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Refer Brittenford Systems to a friend who could benefit from :
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Microsoft Dynamics CRM

Microsoft SharePoint

Microsoft Forecaster
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You could earn a cash reward
up to $500!*

Earn Cash Rewards

referrals@brittenford.comor
Michael at703-860-6945 x203 or mmahoney@brittenford.com

* Restrictions apply, contact Brittenford for details

© 2010 Brittenford Systems, Inc.
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(based on your questions)

“How can | create a powerful spreadsheet in Excel for a work function that I, and
perhaps other employees, need to regularly implement and use?”

The Impact:

V Being limited in Excel to rough, semi-automated applications, instead of efficient,
professional applications that benefit both yourself and others.
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V Lack of automation to help the less technical employees perform their jobs more efficiently.

The Solution “Sharpen the Saw”: Learn the math & spreadsheet-building tips and tricks in Excel

for creating template applications.
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V Setting up the Template Spreadsheet
Review and Tips for Function, Appearance, and Math

V Validating & Creating the Template File
Guidelines for Protecting, Saving, & Using the Application

The Benefit:

V Increases your professional worth by adding to your arsenal of software development skills.

V Builds a co-operative work environment as others share and benefit from user-friendly
applications.

V Time & cost savings from having fully-automated Excel applications that also have a high
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To access the many built-in templates in Excel, choose:

LoanInterxlsx - Microsoft Excel

— Home Insert Page Layout Formulas Data Review View Developer Add-Ins
d Cut Calibri 12 A A== = Wrap Text Currency - EJJ / v cm T 3
23 copy : i &l o =
Pajte J Format Painter Ll (i - :EMerge&Center' $ - % 2% 58 FcoorTndaIEionngal' asF?';rglaet' St;leellv Insvert Delvete For‘r
Clipboard F} Font F} Alignment F} Mumber F} Styles Cells
E18 - |
: A B C D E F G H J
2 Loan Calculator & Amortization Schedule
3
4 Interest Term Loan 1st Pay Date
5 Rate (months) Amount (mmm-yyyy)
6 Input Data >>| 5.5% 360 $300,000 Jun-2010
7
8 Monthly Total Total
9 Payment Interest Payments
0
1
2 Payment # Month/Yr Payment Interest Principal Balance
3 1 =F6 =PMT(5C56/12,5D56,-5E56) |=C6/12*ER =D13-E13 =E6-F13
4 =B13+1 |=DATE(YEAR(C13),MONTH(C13)+1,DAY(C13}}|=PMT($C56/12,5D36,-SES6) [=8CS6/12*G13 |=D14-E14 =G13-F14
5
6
7
8
9
0
1
2
3
24
25
26
27

Consider this functional statement: =IF(INT(G14)<=0,0,PMT($C$6/12,5D$6,-SES6)). In general, this

statement means that if the content of cell G14 is , then display

; otherwise, perform the calculation of the function.

© 2010 Brittenford Systems, Inc.
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In order to protect all cells except the data entry cells, first lock all cells except the data entry cells, and then

globally protect the sheet by issuing the command:

Loan111 xtx - Microsoft Excel

Home Insert Page Layout Formulas Data Review View Developer Add-Ins
Tk cut Calibri 22 A S =] SiwepTed Percentage .
New Workbook " " A Sease & .
Templates - ‘ Search Microsoft Office Online for a template ‘ Blank Workbook

EBlank and recent |
Blank and recent

Fj1

Installed Templates

My templates...

MNew from existing...

Microsoft Office Online

Blank Workbook
Featured
Agendas Recently Used Templates
Budgets
Calendars

m,

Expense reports

Faxes

X

X

Forms

Inventories
Travel advance request  Invoice that calculates

Invoices total
Labels
Lists

Memos

X

Plans

Planners

Project team
communication plan

Receipts

To do list for projects Product price list

Reports

Controllable time
worksheet

FieldTrip

FieldTripTemplate

m
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To save your Excel spreadsheet in template format, first choose:

and then, under Save As Type, choose:

To access and use your Excel template application, first choose:

and then choose:

© 2010 Brittenford Systems, Inc.
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John Irby: jirby@brittenford.com
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Upcoming Classes in this Series

Brittenford Systems

Microsoft Excel Training Calendar
Summer 2010
For easy enrollment call Debi at 703.860.6945 x 209
(CPE Credits are Available)

Seminar Name Date Location

Functions and Guidelines for .
Spreadsheet Error Tracking and Formula Auditing Wed, June 2 Webinar
Enhancing Spreadsheet Power with the Scenario Manager Wed, July 7 Webinar
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